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Travel Guidelines

1.
Each Council member will be reimbursed by the City for attending one out‑of‑state national conference each budget year.

2.
The only restriction for City reimbursement for in‑state travel will be that the budget line item for Council travel has not been completely expended.

3.
Prior approval from a majority of the Council will be necessary whenever an individual Council member wishes to have the City reimburse expenses for more than one out‑of‑state trip in a budget year or for in‑state trip(s) that will exceed the travel budget.

4.
When seeking City reimbursement, Council members will follow the record-keeping and accounting procedures required of all other City employees (a copy of which is attached).

5.
All requests for reimbursement will be given to the executive office secretary for processing.
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